Hartselle High School

Marketing Education Department

1000 Bethel Road
Hartselle, Alabama 35640

(256) 751-5615
GUIDELINES FOR THE WORK-BASED LEARNING PROGRAM AT 

HARTSELLE HIGH SCHOOL

The Work-Based Learning Program at Hartselle High School operates through the cooperation of the school system, the business community and the Work-Based Learning student.

ADMISSION TO THE WORK-BASED LEARNING PROGRAM

Admission to the work-based learning program is a privilege.  To participate in the program, a student must be 16 years old and be a junior or senior in high school, have parental permission, and make application to the coordinator.  The coordinator will evaluate each student’s background to insure that the student’s participation in the program is advantageous to the school and the business community as well as the student.  This evaluation includes the following areas:

1. Attendance.  The application of a student, who has 10 or more absences during the semester prior to applying, must be approved by the Cooperative Education Committee.

2. Grades.  2.0 (C) average in required courses.

3. School conduct.

4. Character.

5. Honesty.

6. Ability to profit from on-the-job training.

7. Ability to represent the school well in the business community.

Students who are employed when they make application to the program will not automatically be admitted to the program because they are employed.  The same evaluation for admission will be followed for these students.

WORK-BASED LEARNING STUDENT CONDUCT

Once accepted in the Work-Based Learning Program, the student is expected to:

1. Comply with the rules of the school and the code of conduct.  Repeatedly being placed in ISI and/or off-campus suspension is considered to be non-compliance.  Non-compliance can result in removal from the program.

2. Attend school regularly.  If you do not attend school, you may not report to work.
3. Students who quit their jobs without the prior permission of their coordinator may receive a failing grade for Work-Based Learning and/or be removed from the program.

4. Observe the company policy of your training station.  The employer should be regarded as an off-campus teacher.  Students who are fired or asked to resign their jobs can be removed from the program.

5. Sign out in Ms. Praytor’s room prior to leaving campus on Wednesday if you are one hour co-op and Thursday if you are two hour co-op.  This is mandatory.  Information and updates will be distributed at this time.  Failure to do so without just cause (absent, checked out, school event), will result in a one point deduction -- per day -- in the student’s nine weeks lab grade.  If you fail to sign out three times, you will be written up and sent to the office. 
6. Work-Based Learning Education students who fail to perform satisfactorily during any grading period may be placed on probation.  On the second offense he/she may be asked to resign from the program.

7. A student who is suspended from school is placed on probation.  On the second offense, he/she may be dropped from the Work-Based Learning program.

8. A student may be placed on probation after five (5) consecutive days of absence.  On the second offense, the student may be dropped from the program.  Exceptions are illness or a relative’s death. 

9. A student who loses his/her training station due to any action deemed unacceptable by the school and teacher/coordinator will be dropped from the program with a loss of all credit.

10. A student whose job is terminated for any reason is to report to the teacher/coordinator immediately.  Failure to do so results in probation and possibly being dropped from the program.

11. Personal business handled on the job or from teacher/coordinator’s office is prohibited.

12. Friends or family are not to visit the student on the job.

13. Students are to be on time at school as well as on the job.

14. Parents should understand the student’s responsibility to the training station and not interfere with the performance of these duties.

15. Business rules for dress and personal hygiene will be observed.

16. The student organization is an integral part of a student’s career/technical education program.  All students are therefore, expected to participate and actively support the career/technical education student organization that relates to his/her career objective.

17. Students are responsible for their own transportation to and from the work site.

18. Students will leave the campus immediately following the last scheduled class.  If for any reason a student needs to remain on campus, permission must be obtained from the teacher/coordinator.

19. Students must complete a job folder.  This will document all work done in the program. Failure to complete this will result in failure of the course. 

I understand these guidelines and will abide by them.
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Student signature
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_________________________________




____________________

Parent signature







Date
